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Excellence for each child, each day 



Welcome 

 

Welcome to Gatten and Lake Primary School. 

 

This guide provides general information about the school, the people   
associated with it and the learning experiences offered to children. If, 
having read it, you have any questions do not hesitate to ask a member 
of staff. We are here to help you and your child. 

Gatten and Lake is a small, friendly school in Shanklin on the Isle of 
Wight. It has one class for each year group from Reception to Year 6. In 
September 2013 the school moved from a building that was originally 
opened in 1883 at Howard Road, to a brand new purpose-built school on 
the field at Oaklyn Gardens. This new school has the latest facilities and 
technology and enables us to offer every child a fantastic and varied 
learning experience. 

At Gatten and Lake every child is important and each day every member 
of staff asks themselves what they have achieved for each individual    
pupil that day… 

We hope your child will enjoy their learning experiences with us,  

let’s start the journey! 

 

 

 

 

 

Excellence for each child, each day 
 

 

Key Stage 2 SATs (Year 6) 

If you have a complaint 
Most concerns can be quickly addressed by the class teacher or head 
teacher, but occasionally things need to be taken further. The          
Education Authority has drawn up a procedure as required by the     
Education Reform Act 1988 to deal with any complaints by parents or 
others about the implementation of the National Curriculum and      
religious worship in schools, or other matters concerned with the      
curriculum responsibilities of schools or the Authority. A copy of the 
procedure is available from school. 

We hope you will enjoy  
coming to our school. 

 

Combined Subject  
Results 

Gatten and Lake 
Primary 

National 
  

% Pupils achieving At/Above 
ARE in reading, writing and 
mathematics 

50%  

% Pupils achieving Greater 
Depth in ARE’s in reading, 
writing and mathematics 

15%  

READING 

% Pupils AT/Exceeding ARE 
65%  71%  

READING 

% Pupils Exceeding ARE 
27%  

WRITING 

% Pupils AT/Exceeding ARE 
73% 76% 

WRITING 

% Pupils Exceeding  
19%  

MATHEMATICS 

% Pupils AT/Exceeding ARE 
50% 75% 

MATHEMATICS 

% Pupils Exceeding  
15%  



 

 

Results from Summer 2017 for 
Key Stage 1 Phonics, Key Stage 1 
SATs and Key Stage 2 SATs  

EYFS GLD  
71% of pupils achieved a Good Level of Development 
Year 1 Phonic screening 
 

Gatten and Lake Primary – 84% pass rate 
National – 81% pass rate 
 

Year 2 Phonic Screening – Retakes 
 

Gatten and Lake Primary – 57% pass rate 
 

Key Stage 1 SATs (Year 2) 
 
 

 GATTEN & LAKE NATIONAL 
           ARE’s 
 
 

READING 

% Pupils AT/
Exceeding ARE 

74% 76% 

READING 

% Pupils Exceeding 

18% 25% 

WRITING 

% Pupils AT/

64% 68% 

WRITING 

% Pupils Exceeding  

13% 16% 

MATHEMATICS 

% Pupils AT/

68% 75% 

MATHEMATICS 

% Pupils Exceeding  

14% 21% 

The Staff Team 
 

Headteacher: Mrs Day 
 
 
SENCo: Mrs Preston  FLO(Family Liaison Officer):Mrs Jayne Poulton 
 
Class Teachers:                                  Teaching Assistants:  

Reception – Mrs Frances       Miss McGregor & Mrs Hayward 
Year 1 – Mrs Lightfoot &                 Mrs Price 
             Mrs Givens  
Year 2 – Mrs Jenkins                      Mrs Godsell 
Year 3 – Mr Lawrence                    Mrs Barton 
Year 4 – Mr Sherwin                       Mrs Lapham & Miss Cox 
Year 5 – Mrs Holland-Washington     Mrs Freer & Mrs Millis 
Year 6 – Mrs Titchener                    Mrs Davies 
                                                    
Music Teachers: Mrs England-Cross and Mrs Axford 
 
MfL Teacher: Mrs Cobden 
 
Higher Level Teaching Assistant: Miss Cox 
 
 
In the office: 

Mr Creed (School Business Manager) 
Miss Edmunds (Admin Officer)  
Mr Wall (Admin Assistant) 
 
Midday Supervisory Assistants: 

Mrs Bulmer  
Mrs Jupe 
Mrs Dell 
Some Teacher Assistants are also MSAs. 
 
Cleaning and Caretaking: 

Mrs Dell Top Mops 



Headteachers Welcome 
Welcome to Gatten and Lake Primary 
school a wonderful one – form entry 
school which is situated in the town of 
Shanklin, adjacent to Lake. We are a 
coastal school, just a short distance from 
the beach but also in close proximity to 
the local woodland, America Woods, and 
next to the school site is the county 
ground.  
The children are at the heart of every-
thing we do at Gatten and Lake, so there 
is no surprise when we tell people the 
children dug the first turf for the new 
school building in 2013 and after 28 
weeks the building was complete! We are 
very proud of the amazing building that 
we are so lucky to have and we respect 
the fantastic indoor and outdoor learning 

environments that are still growing and taking shape.  
The ‘Learning Street’ is the central focal point in the school, where there 
is continuous learning for classes, groups and individuals on a minute by 
minute basis. All of our classrooms lead off of the Learning Street; with 
Key Stage One and Two on parallel aspects. Team work is an integral 
and key feature of success for both children and adults in the school as 
we all know each other so well which makes all transition stages so fluid 
and builds positive strong relationships right from the start.  
The education we provide is centred around the whole child, using the 
principles of the EYFS provision as a guide to continuing the development 
of these core skills throughout the Curriculum.  
‘Excellence for each child, each day’ is our school vision which means we 
support every individual child’s needs to support and challenge where 
appropriate, to help the child achieve and attain the best they possibly 
can.  
We really hope that from the minute you walk through the door you will 
feel the same passion for learning for the children as we do.  
I sincerely welcome you to Gatten and Lake Primary school and look    
forward to meeting you soon to join in the fun with us.  

 

Parking 

We ask that you respect local residents and walk to school if at all      
possible. For health and safety reasons there is no vehicular access for 
parents to the school site. Some parking is available at the nearby    
County Ground and free permits are available from the school office for 
parking at Winchester House.  
 

Please be aware that Southern Housing operate a residents parking     
permit scheme and you will be fined if you park in the resident’s parking 
bays.  
 

Charges 
Voluntary contributions towards the cost of school visits, cookery costs 
etc. may be sought from parents from time to time to make learning   
opportunities as fun and as much as possible experience first hand a 
range of resources, materials and events. The charging and remission 
policy is available on the school website.  
 

Pre-School Education 
We have an independent Pre-school on site, who are able to offer an   
excellent foundation curriculum and pre-school experience. Also nearby is 
YMCA Nursery at Winchester House. We work closely with all local          
providers to ease a natural progression towards Primary School, create a 
through curriculum from 3 -5 years and promote a love of learning from 
an early age. 

Visits to school welcome 

We welcome visits from anyone wishing to see the education and facili-
ties we have on offer prior to taking up a place, at the start of an aca-
demic year prior to children starting school in the following year.  
 

Applications to start Primary school 
All applications to Primary school are dealt with through the Local Educa-
tion Authority—the Isle of Wight Council admissions team on 821000.  
The closing date for applications to start school in September 2018 is: 
midnight on Monday 15th January 2018 

 



Parents and Carers as Partners 
 

We see the partnership with parents as crucial to a child’s success. 
Throughout the year we offer information, activities and events to help 
parents be partners in their child’s learning.  
 
A Newsflash is sent home electronically every Friday and this always 
contains important information. These are also uploaded to our school 
website each week: 
 

www.gattenandlake.wordpress.com  
 

 
Curriculum News briefings are sent home each half term; these outline 
the learning contexts for the unit of work for each year group.  
 
We also host many workshops by a variety of professionals to support 
many subjects linked to home and school, such as managing children’s 
routines, rewards and sanctions, positive praise, CSE, e-safety, etc…   
These  sessions are very popular! We encourage as many people to come 
along as possible.  
 
At least twice a year parents are provided with written reports and 
each term parent/teacher consultations take place.  
 

 
Stay and Share the Learning, Open Class or Themed afternoons 
take place regularly when parents and carers can join the class and see 
their child’s work. 
 

Star of the Week and Class Assemblies, to which parents and carers 
are invited, take place regularly.  
 

Share a Book is once a week at the start of the day for Years 1 and 2 
(and Reception in the Summer Term).  
 
 

We have a very active PTA, known as ‘The Friends’, who always        
welcome new members. 
 

You can support your child by setting aside a quiet time for homework. 
All classes have a variety of weekly homework activities.  
 

 

The Governors 

Our Instrument of Government lays down the profile of the membership 
of the governing body. Governors have an important role to play in     
setting the strategic direction of the school and are accountable for its 
performance. They challenge and support school leaders. The governors 
meet regularly to drive the work of the school.  
Chair of Governors: Patrick Legg  

Vice Chair of Governors: Penny Crossley,  

Other Governors: Lyn Beaumont, Rebecca Day, Karin Preston, Victoria 
Titchener and Robert Woodley-Thompson. 

Clerk to the Governors: Andy Creed  (who gives advice on procedural 
and other matters). 

Chairman of Governors Welcome 
As the Chair of Governors and as a parent, I am delighted to welcome 
you to Gatten and Lake Primary School. I have had the pleasure of   
serving as a school governor and assisting the staff and Headteacher of 
the school for seven years now. It has been a very rewarding experience 
to witness the dedicated team that teach our children and commit their 
time each and every day. 

The school governors work in partnership with Headteacher and the 
school staff, actively helping guide the direction of travel and the        
improvement plans for the school, as well as financial monitoring.  We do 
not get involved in the day-to-day operation of the school, as this is the 
responsibility of the teaching and management staff. 

The governors and all of the school staff are delighted that the School is 
recognised as ‘good’ by Ofsted.  As a Governing Body, we are working 
alongside the Senior Leadership Team to build on this success and     
commit to a plan of improvement for the learning outcomes of all our 
students in which we provide the very best start in life for all of our    
pupils;  excellence for each child, each day. 

I look forward to meeting you over the coming year, we have many    
social events scheduled from coffee mornings where you can meet     
myself and some of the governors, to our grand school summer fete.  

Finally, I sincerely welcome you to our school and I hope that you and 
your child enjoy the experience of Gatten and Lake as much as my family 
has. 

  

 



Ages and Stages in School 
 

All the children in school belong to a Key Stage and there are             
expectations associated with each one. Children start school in the    
September following their fourth birthday. 
 
Admission to the school is by application to the Local Authority at County 
Hall in Newport. 
 
Transition visits to Secondary schools take place during the summer term 
of Year 6. Transition for all year groups starts to take place in the     
Summer term. All children allocated a place at Gatten and Lake Primary 
School receive a letter about visits for stay and play and a general    
meeting. Home visits take place in the first week in September. 

If your child is in: Key Stage 

Reception  (aged 4/5) Early Years Foundation Stage 

Year 1  (aged 5/6) Key Stage 1 

Year 2  (aged 6/7) Key Stage 1 

Year 3  (ages 7/8) Key Stage 2 (lower) 

Year 4  (aged 8/9) Key Stage 2 (lower) 

Year 5  (aged 9/10) Key Stage 2 (upper) 

Year 6  (aged 10/11) Key Stage 2 (upper) 

 

 

 

 

 

Behaviour 
We have high expectations and promote the development of              
self-discipline and self-esteem by: 

 providing good role models 
 promoting an environment of encouragement and praise 
 helping children to develop a respect for authority 

We have assemblies throughout the week to encourage both academic 
and pastoral achievement. We have a star of the week assembly on a 
Monday which celebrates the personal achievement of a particular child/
children in each class. There is also a reward system DoJo Rewards, 
which celebrates individual successes. The children are part of the      
decision making process about the reward they would like for their 
achievement. Their ownership of this has really enthused children. Please 
see further information on the website regarding this.     

We are working closely with colleagues on the mainland to develop the 
Six strands approach in school looking at 6 key themes around:     
Boundaries; Resilience; Focus; Respect; Self-Regulation & Independence.   

Our behaviour policy is available on request and is published on the 
school website.  



 

School Council 
Pupils in years 1 - 6 vote can complete an application form to apply to be 
a school council representatives who serve for an academic year. Once 
an application has been submitted, the school council reduce the         
applications by the content of the application. The pupils selected to go 
through to the next stage present a short summary of why they would 
make a good councillor to the class. The children love democracy in    
action and are proud to have taken part and on occasions be selected. 
Council members meet regularly to look at key issues to enhance the 
learning environment of the school. Pupil surveys are undertaken       
regularly and matters arising are discussed by the council members to 
ensure that the children are listened to, they have a voice within the 
school and any points of discussion are dealt with appropriately. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

School Council of 2017-2018 

 
 

The Curriculum 
The curriculum varies according to age and stage as the children       
progress through the school; it is underpinned by the values that we 
hold dear at our school. It is balanced and broadly based, and covers all 
the core and foundation subjects as described in the Early Years      
Foundation Stage and National Curriculum 2014 documents, plus RE and 
PSHE. We promote British Values through our curriculum, assemblies and 
we have an active School Council. We teach Spanish and French in Key 
Stage 2.  
 
English and mathematics skills are applied, as relevant, in all subject    
areas. Children may experience themed units of work and some that 
stand alone. We also offer a ‘bonus’ curriculum where children in Key 
Stages 1 and 2 have extra experiences such as Domestic Science or   
Science, Technology, Engineering & Mathematics (STEM) activities.    
Regular assemblies and R.E. lessons are held but, in accordance with the 
Education Act 1994, children may be withdrawn from these at the      
request of their parents. 
 
Our Teaching and Learning Policy ensures that all children are provided 
with high quality experiences that lead to a good level of pupil      
achievement.  
 
In Reception (EYFS) 
The children take part in a range of learning activities through a variety 
of contexts.  
Prime areas are: 

 Personal, social and emotional development 
 Physical development 
 Communication and language 

Specific areas are: 
 Literacy 
 Mathematics 
 Understanding the World 
 Expressive arts and design 

Phonics are taught using the ‘Letters and Sounds’ programme and we 
have a great variety of reading materials. 



 

In Key Stage One 
The curriculum areas in Key Stage One, many of which are delivered in 
meaningful contexts, are: 

 English 
 Mathematics 
 Science 
 Design Technology 
 Computing 
 History 
 Geography 
 Art and Design 
 Music 
 PE 
 PSHE 
 RE 
 

Phonics are taught using the ‘Letters and Sounds’  programme and we 
have a great variety of reading  resources which are organised into     
ability/interest bands.    

 

In Key Stage Two 
The curriculum areas in Key Stage Two, many of which are delivered 
through broadening contexts, are: 

 English 
 Mathematics 
 Science 
 Design Technology 
 Computing 
 History 
 Geography 
 Modern Foreign Language - Spanish (French-Y6 only) 
 Art and design 
 Music - all children are taught recorder and flute 
 PE 
 PSHE 
 RE 

 

Uniform for classroom time 

Younger children in Reception and Years 1 and 2: 
 a white polo shirt 
 a bottle green v-necked sweatshirt or cardigan 
 grey pinafore dress or skirt 
 grey shorts or trousers 
 in the summer, children may wear bottle green gingham dresses 
 white socks with pinafores, skirts or dresses 
 tights may be black, grey or bottle green 
 plain grey or black socks with shorts or trousers 

 

Older children in Years 3, 4, 5 and 6: 
 as above but with the optional addition of 

 a white shirt or blouse with a collar 
 a bottle green and grey diagonally striped tie 

 

 

For PE 

All children will need: 
 bottle green polo shirt and plain black shorts 

In the colder months older children in Years 3, 4, 5 and 6 may wear a 
plain black tracksuit and trainers for outdoor games.  

 
ALL CLOTHING TO BE CLEARLY NAMED and PE Kits in a PE BAG 
please! PE Kits must be in school every day.  

 
 
On the head 

In the summer months we strongly recommend children wear a hat    
outside, bottle green or white are the preferred colours. Green caps with 
the school logo are available. 

 
 
 



 

Uniform 
 

Uniforms give a sense of identity. We like children to be smart at school 
and ask that parents and carers co-operate and support our strict       
uniform code. All uniform items should be marked with the child’s name. 
No nail varnish or temporary tattoos please (if worn it / they will be     
removed in school). 

Uniform items with the school logo are available from: Tesco online, 
Shanklin Sports & Model Shop and Big Wight T-shirt in Newport 
(www.bigwight.com). Book bags are available from the Tesco website.  

Hair 

All longer hair needs to be away from the face and tied back neatly and 
securely. This is so the hair doesn’t get in the way of the children’s work 
and also to lessen the chance of headlice infestation. Bottle green     
hairbands or ‘scrunchies’ are welcome. The fashionable brightly coloured 
bows (Jo Jo Bows) are not part of school uniform — treats like this are 
for mufty days only please. Thank you for supporting this.  

Jewellery  

All jewellery has to be removed for PE. Children in Key Stage 2 may wear 
a plain watch. If a child has pierced ears they may wear plain stud     
earrings – but these must be removed for PE by the child.  No other  

jewellery to be worn to school.  

On the feet 

Children need two types of footwear for school, a pair of plain black    
sensible shoes for everyday wear and a pair of plain black plimsolls for PE 
in Key Stage One .or trainers in Key Stage Two. Some younger children 
like to bring Wellington Boots to change into for messier outdoor        
activities which is great. But please ensure these are labelled too with 
their name.  

 

 
 
 

 

Personal, Social, Health and Economic Education 
(PSHE) 
 

The whole school uses the Social and Emotional Aspects of Learning 
(SEAL) programme as a foundation for much of the PSHE curriculum, 
plus Resilience materials and the Hampshire Personal Development 
Learning resources.  
 
Children learn how to: 

 deal with and resolve conflict effectively and fairly 
 solve problems with others or by themselves 
 manage strong feelings such as frustration, anger and anxiety 
 be able to promote calm and optimistic states that promote the 

achievement of goals 
 recover from setbacks and persist in the face of difficulties 
 work and play co-operatively  
 compete fairly and win and lose with dignity and respect for  

competitors 
 recognise and stand up for their rights and the rights of others 
 understand and value the differences and commonalities between 

people, respecting the right of others to have beliefs and values 
that are  different to their own. 

 
 
 
In addition we use further 
planned experiences and       
resources for the three core 
themes of Health & Wellbeing, 
Relationships, and Living in the 
Wider World, and have a full 
and inc lus ive Sex  and             
Relationships Policy.     



 

Special Educational Needs and     
Gifted and Talented Pupils 

Our Special Educational Needs Co-ordinator (SENCO) oversees all     
matters relating to support and interventions. We believe all children 
should be helped to achieve their potential in all areas of the curriculum.  
We aim for early identification and work closely with recognised      
agencies, including the Local Authority, to ensure all pupil needs are   
catered for. A copy of the school’s SEND Policy is available to view on 
the website or at the school office.  
 
High attaining pupils in English and mathematics are identified in Key 
Stage 2 and given further opportunities to work together on specific   
activities to challenge them further.  
 
Variation takes places in the classroom activities on a daily basis to    
ensure all children have work at the correct level to support individual    
progress for pupils.  

 
 
 

 
 

Food and Drink 
 

Water and fruit snacks 
It is essential that children bring a water bottle to school each day, which 
can be refilled at regular intervals.  
All children are provided with a piece of fruit each day, or can bring their 
own from home. 

 

School Lunches  

Children in Reception, Year 1 and Year 2 are provided with a school lunch 
at no charge. We have fresh dinners cooked at school so a hot,           
nutritionally-balanced meal is available every day. The menu is published 
on the  newsletter weekly.  

Older children may pay for a lunch (via schoolmoney) or bring a packed 
lunch from home BUT we ask parents to think carefully about what they 
provide and strictly state no confectionery or fizzy drinks. Please speak to 
the Family Liaison Officer if you are ever stuck for ideas on suitable 
lunchtime foods for lunch boxes or alternatively ask for one of our 
healthy lunchbox leaflets.  

The school office staff regularly send out Pupils Premium request forms 
and ask that you complete these. They have benefits if you do qualify as 
you not only qualify for Free School Meals but as a school we use some 
of the funding to provide a free breakfast club pass, and use more for 
discounts on school trips. As a school we receive additional funding for 
your pupil, so please take the time to complete these.  

 

Milk 

Free milk is provided for children who are 4 years old, older children may 
purchase milk.  

Details are available at the school office and are in the packs for pupils 
due to start school in September.  



Safeguarding  

 
The school is fully committed to promoting the safety, health and welfare 

of all pupils. All staff undertake regular training to enable awareness of 

any possible signs of concern. School has a robust internal system in 

place, in order to record and communicate any such concerns to the    

appropriate staff. There are clear, prescribed procedures in place for 

when there is a need to inform outside agencies such as Children’s     

Services, these are documented in the Safeguarding and Child Protection 

Policies. In the majority of cases parents/carers are informed of any con-

cerns and actions. We have positive working relationships with parents/

carers and Children’s Services and will always put the interest of the child 

first. 

 

Jo Norman is our named school nurse, who completes medicals for all 

our Reception children and those joining throughout the school year. 

They are also available to school and parents/carers to advise us in     

supporting all children regarding their health and wellbeing.  

 

We adhere to the statutory, government Prevent Duty guidelines. A full 

version of the School’s Child Protection Policy and Safeguarding Policy is 

available on request and a copy is always available on the school      

website. 

 
  

The school seeks parental permission for the use of photographs by the 

media and through the internet. All children are reminded of internet 

safety when working with IT at school and we have a secure firewall.  
  

All staff are fully vetted through the Disclosure and Barring Service to 

work in an educational environment.   

Sex and Relationship Education  
We cover Sex and Relationship Education (SRE) through our Personal, 
Social and Health Education programme. The programme is outlined in 
our   policy which is available on the school website. Parents and Carers 
are informed when SRE elements are delivered and have the right to      
withdraw their child.  

 

Times of the Day 
The school day starts at 8.50am (doors open at 8.40am) and ends at 
3.00pm for Reception and Key Stage 1 children, and at 3.05pm for Key 
Stage 2 children. On Tuesdays most children in Key Stage 2 stay until 
4.00pm for an extended day during the latter part of the autumn term, 
spring term and first part of the summer term.  
Lunchtimes are staggered to allow everyone plenty of space outside and 
time to enjoy eating in the hall. 
 
 
 

Breakfast Club & After School Childcare 
 

For a modest fee your child can attend the school’s breakfast club each 
school-day morning from 8.00am. If you need child care at the end of 
the school day then Pre-school runs an After School Club until 6.00pm. If 
your child is entitled to Pupil Premium Funding they may attend the     
Breakfast Club at no charge, please book at the school office. 

 

 

After School Clubs 
In addition to the stated school day, the school organises some after 
school clubs and activities for the children. These range from sport or 
craft to homework, and vary according to the time of year and age of the 
children. Weekly Newsflashes give up to date information. 

 

 



Attendance and Punctuality  
 

Forming good patterns of attendance is an essential part of life, and can 
impact heavily on achievement. All parents need to ensure that pupils 
attend school regularly and on time. The school aims to have at least a 
96.5% attendance rate which is slightly above National expectations.  

Certificates are awarded weekly for class attendance. In addition, an   
Individual punctuality and attendance reward system runs each half term 
as well and DoJo’s are rewarded.  

Parents MUST inform the school by 9:30am if their child is unable to   
attend school. Where we do not hear from parents on the first day of   
absence, we will contact them promptly to ensure their child is safe.  

A letter must be received by school following any absence or 
this absence will be unauthorised. Any absence due to medical      
appointments must be backed up by a medical appointment card 
or other evidence.  

School attendance is important for your child’s education, and therefore 
we urge parents to avoid taking holidays during term time. Leave 
of absence request forms are available through the office, but please 
note that: 
 

HOLIDAYS FOR PUPILS WILL NOT BE AUTHORISED,  
UNLESS IN  EXCEPTIONAL CIRCUMSTANCES THAT ARE  

AT THE DISCRETION OF THE HEADTEACHER & PARENTS  
RISK REFERRAL FOR FIXED PENALTY NOTICE FINING.  

 
Our school Education Welfare link worker is Katie Jenkins who we work 
very closely with.  
Attendance patterns are scrutinised daily and absences are monitored 
and tracked by personnel in school.  
 
Please work with us to ensure that your child attends school as much as 
possible for the best possible outcomes.  

 

Illness 

 It is important that the school is notified promptly of any reason for 

absence.  

 On return to school a letter must be sent explaining the clear,     

detailed reason for absence.   

 Any infectious diseases should be reported to the school                    

immediately. 

 The school needs at least two, up to date emergency  telephone 

contact numbers, in case of injury or illness at school.  

 Headlice must be treated promptly, please notify the school as a   

letter can then be sent to ensure parents/carers check their child, in 

order to prevent further incidents. 

 
  

Medicines 

If your child needs medication during the school day please contact the 

school office. School has and follows the Supporting Children with     

Medical Needs Policy. If your child is prescribed a medicine such as     

antibiotics to be taken three times daily, this can usually be adminis-

tered outside the school day. A form requesting permission for medicine 

to be taken in school must be completed and signed by the parent/carer 

before medicine can be administered to the child. All medicines need to 

be in their original packaging. Medicines must be taken to the school 

office, forms can then be completed and checked, medicines are then 

safely stored. If your child needs to have medication in school on a    

permanent basis, eg. Epipen, inhaler, then a Health and Risk assessment 

form is required, and is  completed with the parent/carer and a member 

of staff. This ensures that staff are fully aware of your child’s needs and 

specific procedures to be followed. 


